
 

This course is part of a programme of training being run by Bournemouth CVS and Poole 
CVS with the Dorset Race Equality Council. Our training offers: 
 Good value for money costs are kept to a minimum 
 Relevance to your needs - we are part of the voluntary sector, so we know what you need 
 Not just training, but wider support: any profit from the courses will go back into the 

other services we provide to voluntary sector organisations. 
 

Looking 
After the 
Money 
 

Date:  Wednesday 30th September, 
9.45am until 1pm (registration from 
9.30am) 
 

Location:  Friends Meeting House, 16 
Wharncliffe Road, Boscombe, 
Bournemouth, BH5 1AH 
 

Tutor: Steve Place, 
Senior Adviser, Bournemouth CVS 
Steve has worked with voluntary groups and 
charities for 30 years. He has helped set up 
accounting systems for many organisations 
ranging from small tenants groups to medium 
sized charities. Currently he is a volunteer 
treasurer for his local after school and holiday 
club with an income of about £40,000 a year. 
He firmly believes that any financial system 
must suit the needs of a group and its work, 
but also be easily understood and ensure that 
it protects those running, and working, for the 
organisation by showing that any money 
handling is accurate, open, transparent and 
even FUN! 
 

Price:  £5-£30  
Dependent on  annual income, (see booking 
form) to include all hand outs, tea/coffee . 
 

Further information on the course: 
steve.place@bournemouthcvs.org.uk 
01202 466130 
 

To book: complete the booking form 
and return to: 
romany.ross@bournemouthcvs.org.uk     
by Wednesday 23rd September 

What will you achieve? 
 Better awareness of why good financial 

management is important 
 Understand what basic financial 

housekeeping your organisation should be 
doing 

 Understand what you legally have to do 
 Be able to decide how best to keep your 

accounts and write reports 
 Feel more confident in setting a budget and 

using it 
 

What does the course cover? 
 Financial management – what is it and why 

we need it 
 How to keep accounts 
 Financial reports (for committees and 

annual reports) 
 Financial rules and reporting for charities 
 Good financial housekeeping 
 Preparing budgets to help with money 

planning and applications 
 

Who is the course for? 
 Treasurers, committee members and staff 

who want to understand how best to keep 
accounts, how to present financial reports 
and generally look after your money. 

 This is a beginners/introductory course and 
will be jargon free (or at least telling you 
what the jargon means!) 

 Voluntary/community groups and charities 
operating in Bournemouth or Poole. 

 Spare places may be available to others at a 
higher rate - please enquire. 

To Support the Voluntary 
and Community Sector 
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